PARAGON CASINO RESORT
Job Description

DATABASE ADMINISTRATOR

Department: Systems Reports to: Director of Information System
Job Code: ADMO3 License: Gaming

Position Code: ADMO003 Costing: 600 6000 6014

Pay Grade: El1l Date: 10/8/19

EEO-1 Code: 1.2

SUMMARY:

Responsible for administrating, maintaining, and implementing policies and procedures for ensuring the
security and integrity of the company database. Implements data models and database designs, data access
and table maintenance codes; resolves database performance issues, database capacity issues, replication
and other distributed data issues.

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following:

e Administers, maintains, develops and implements policies and procedures for ensuring the security and
integrity of the company database.

o Implements data models and database designs, data access and table maintenance codes.

e Resolves database performance issues, database capacity issues, replication, and other distributed data
issues.

e  Writes programming code for database access, modifications, and constructions including stored
procedures.

e Reviews, analyzes, and modifies programming systems including encoding, testing, debugging and
installing to support an organization’s application systems.

e  Consults with users to identify current operating procedures and to clarify program objectives.
Expected to write documentation to describe program development, logic, coding, and corrections.
Writes manual for users to describe installation and operating procedures.

e Reports, communicates and advises IT management on all current and future database maintenance,
upgrading and performance issues.

e Continues to maintain current on all DBA industry trends and training that relate to the proper
functioning of Paragon Casino Resort.

e Manages and develops Application Support Specialist personnel as requested by 1S Management.

e Advises and communicates with other Paragon Casino Resort departments to develop strategies for
database marketing and utilization.

e Maintains close relationship with all Paragon Casino Resort vendors that directly or indirectly support
all company databases.




e  Performs other duties as assigned.

Paragon Casino Resort requires all Associates to consistently:

e To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily.

Exceed Guests expectations with quality and friendly service.

Treat all Associates and Guests with respect, dignity, integrity and sensitivity.

Provide a safe working environment by complying with safety rules and reporting potential hazards.
Comply with company performance standards and departmental policy and practices.
Demonstrate pride and professionalism for the property, its goals and the Associate Pledge.
Support training and development for all Associates.

Communicate and share ideas, concerns and explain “Why” behind decisions.

Maintain a consistent, regular attendance record.

SUPERVISORY RESPONSIBILITES.

Supervises the activities of the Applications Specialitsts.

REQUISITE QUALIFICATIONS:

The requisite qualifications listed below are representative of the knowledge, skill, and/or ability required.
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential
functions.

Education and/or Experience: Bachelor’s degree in Computer Science, Management Information
Systems(MIS) or Business Administration from a four-year college or university; or four to six years
related experience and/or training; or an equivalent combination of education and experience.

Qualifications: 3-5 years with Microsoft SQL mandatory. Must be familiar with standard concepts,
practices, and procedures with DB manipulation and customization. Experience to plan and accomplish
goals independently and work under the general supervision of the Director of Information Systems.
Creativity and latitude is required. Certification in Microsoft SQL with a bachelor’s degree in Computer
Science a plus.

Must apply for, be granted and retain a valid Tribal Gaming License and State Gaming Certification
during their employment with Paragon Casino Resort. Must have understanding of and abide by all
regulations as stated in the Tribal-State Compact.

Language SKills: Ability to read, analyze, and interpret documents, such as technical journals, financial
reports and legal documents. Ability to respond to common inquiries or complaints from guests, regulatory
agencies, or members of the business community. Ability to effectively present information to top
management, public groups, Tribal Council and/or Boards of Directors.

Mathematical SKills: Ability to add, subtract, multiply and divide in all units of measure, using whole
numbers, common fractions, and decimals, and work with mathematical concepts such as probability and
statistical inference.

Reasoning Ability: Ability to define problems, collect data, establish facts, and draw valid
conclusions. Ability to interpret an extensive variety of technical instructions in mathematical or diagram
form and deal with several abstract and concrete variables.

Physical Demands: The physical demands described here are representatives of those that must be met
by an Associate to successfully perform the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.



While performing the duties, the Associate is regularly required to talk or hear. The Associate is also
regularly required to stand; walk; sit; and use hands to finger, handle or feel objects, tools or controls. The
Associate is occasionally required to reach with hands and arms, and to sit; climb or balance; and stoop,
kneel, crouch or crawl.

The Associate must frequently lift and/or move up to twenty-five (25) pounds, must occasionally lift and/or
move up to fifty (50) pounds and must infrequently lift and/or move up to one hundred (100) pounds.

Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral
vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT: The work environment characteristics described here are representative
of those an Associate encounters while performing the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential functions.

The Associate is frequently required to risk danger of electrical shock and/ or radiation (from computers).

The noise level in the work environment is usually moderate. When on the casino floor, the noise level
increases to loud. The casino environment is usually smoky.
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